s firer awnht @ fafde
TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses
qEIFHH ASATATs  FEATTARST T8 AROHT fawrei TRuH § -

JIH =R — fofaa aerer qUTs -~ 00
feclir =T - (%) AT wereror quiTy - 90
(@) Fvqardr qulTs — 30

~

qEm AeAT(Examination Scheme)

q. 99H =R : fafgq I&r (Written Examination) qUIT - 00
RE] fawr qUiE | SWIE & oI T X A | qT
AT F1 T AR N
S Toeror FEIA T9T(MCO) Yo geAX 1 AF | ¥4 fAee
9qH | FEEIG A1 T | Q00 %0 ‘
LRGeS : Gogex KA | |
B SISl IAX AT 991 30 fHae
fareraTa-
O S S 06 vo | BIEl STR AGH oA ¥ WX A A%
9 . 3 wvar
T g Ay e | © T X 10 9%
R, fedi == : g ofeqwr 3 s=aamar (Skill Test & Interview) qUiE ;- ¥o
Tz Iy & JoTTerr T
(%) FFE AT qLETT 0 TARTCHS R0 fHe
(@) Fr=arar 30 Hifgs®
& ¢
Q. TEETRT HIETH HTST FTeAT a7 SISl S&rar q9Tell T 8 39 g9 |
R 99w ? g aaer fafaa 91 gpreg e |
3. fafed wRieamEr difa I T agR a9rEaeTg geeidad /fauaar 65y o Er g |
¥, & ggddieds (Multiple Choice) TeH#! Tad Ia¥ fSUAT Ycds Tad IR o R0
JiqeTd 33 el MG | T SR ACCHT G AI A G ST T AT FIT AN AT S |
Y. FEETT dgAddE g1 TIETHT Tendie SR ol s 3| @& (Capital letter) A,B,C,D
T FETTs | AT qeR (Small letter) a,b,c,d FEEHN AT AT HA ATHT TH 9T T
SRR TZ & |
%.  TgAFlqE YIT g TUETHT FH GebReR! FTekeic? (Calculator) FaRT T qrga S |
o, fawTd qeAAT IE O/ fAuTET IhE WUEHT AN gETgs STRIIRE® e | gieardier

Y GUSHT G I HIE! GUSH IR (EThTH AT, |

5. ¥ UIGAHH AT q=aiicer a7/ fawaer faueaeqer Sqe df@usr qu aratq argasmeEr
W FA, U, faw, fataw qar Sifqes wlerer i v=r 3 Afeqr amfe (e qus
a7 Mg 95 TALUHT a1 99 T MG 95) FEAH WHAs I9 TSHTAT Tl TR
e |

Q. IH TR TAEATETE SAIC TUHT IFHIARATS AT FFArT R0 THaTHT afmfad TREqe, |

Q0. UTEAHH Wi fafd - R050/99/03
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s+ firen arft ¥ e

TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses

YA 97
T AW, g IO, R [ T THIATATI S ATHAT
gUg (F) - YT T I AgH TAHT (L0 HF)

T T (3% 39)

11

1.2

13

14

1.5

T T FTArER (@ )

1.1.1 faedepl AT HeTael, HeTdNR, SefeT, 9w, =Ried fafy wan, @\ a, &,

1.1.2 ATl S grdiard @@y, feptas, faerodn, ST, e, Sasiiad, 9 e
greRiae Al T ATaTees

1.1.3 famir faeprw, Sifqes fafagar, sorarg aftadw, ardrERe, SwiferdT, oTedes,
FATATE ¥ AMIT FHIEEE

e (O )

1.2.1 H=RTE R, BgRT A1, AHRET AT TSUTH, T4 Hifd, J99 T
fgdira faeagg qar IRAT @Al GSUTH AR [q9dehT Hecdqul Uideiad
TeAE®

1.2.2 AYTART GIFEA, HARA T AGME AIAR] ANGH T FHANSTE  qTAT T
HEATU HEAE®

AYTAH GTHTNE FFeAT T WA qgha (O 7TF)

1.3.1 YTl FHTSTHT ={ad g, TdT, IR, ATHISAE Hed T AT, SIS, AT,

1.3.2 AT T A - GALE (ARTAEH, TATTRT AT, ASTATR AT,
TUTART FTATE FALITh] [HRTAHH, TUTAR! T, GTRRTF T LT JI=AAT
TAT AT JOTeAT FFA=AT ATARIIT

AF THEE (O 79

1.4.1 nfd® aRgeFes (MUF qhg, FA AT /UEET Iameq, I afd a9,
TR e, faywer, FefitE S, SR gEdn)

1.4.2 AYIHT HY, IAN, AR, A, @AM, F=R, QU6 @, I qdr
foreraerr sraean

1.4.3 FRifted e, 3T TR TSRTeh R =T qaT Fiater geareaer

ARG FF T GHAHIE Tqraraes (9 79)

1.5.1 ¥IH AQ FY T JGH Toe® T AqTd

1.5.2 1% T T &A™ ATIR Jumelr — SAFTA, BIMSTEC

1.5.3 faear o, uhraren fasra S, TR qatuR o 3% T J9Te

1.5.4 e T FRITT Hecdel THATHIE TaAT g7 Aa\dy Mdraraes

AT dfgw aeTor (General Mental Ability Test)(Q% 3%

2.1

2.2

2.3

Verbal reasoning such as series, analogy, classification, coding-decoding, insert
themissing character, direction and distance sense test,ranking order, assertion
and reasonlogical reasoning andanalytical ability (5 x 1 =5 Marks)

Non-verbal reasoning such as series, analogy, classification, Venn
diagrams,matrices, construction of squares and triangles, and figure formation
and analysis,water images, mirror images, embedded figures Gx1=5
Marks)

Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction,ratio, average, profit &Iloss, time and work, date&calendar, data
interpretation- charts, graphs, tables (5 x 1 =5 Marks)
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TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses

gue (@) - TN T T RIS AITHAT (10 %)

AT A1 (R0379)

1.9
1.

1.3

9.%

1.4

1.%

9.9

9.5
9.2

S RTeT AT s fafgdgsdl =g, SSATHE IR T BT
STk Rrear arEdt e fafidesdr Y0, Ara SHa=aTId, aaar Jaedr ¥
IWTT GIHT T

e RIET A s fAtfAds T ad Mauee dreedl e T
JHET

ArAETIS  [Taraaesdr g eiwesdl AN, AT q9r  aSielehIueh]
AT

AT HH ICAAAH] AT ATALTF FHodl IQIIes, HNIS HAl @l ATT
Bl AT

ST RTeT AT s [dfads Jaeads q9r Hasraer

[ el a¥

STk RTeT A e fafiee, FHEAR a1 Iq fafaaEEe, 050
ATale FLATTH! ATTITRAT, ¢TI IJaLanad
LN GUTHART ATIRUN T brehl] LR FATAAR] AT

QIATTE I FHAITHAIF ATCHEAT (037F)

R
R
3
Y
R4
R&
R0
R
R

<, AFLAAT ¥ Afega weba

UM AMHA YUITST ¥ JOATHT e qaan
BT AMEA T HHE ATTBR

ANTH I T Fded, AFET e T A
IraTieTes Far - A, ATaITHdT, Hecd T [BATehdATg
TTHISE Fmg AT

AT =T qIT AT

ArHIISTF Td Fiehicder FATRI

fafaadr e

90 fa=d™@ IR (Cybercrime), TSR ¥ F¥afd q1igaeor
.99  TATEXOT, FHTEH ATAR T Jofl G0
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o fren sl 3 fafee
TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses
feiar o= - dar Ty
gue (F) - (LOHF)

R TEAXLHAF T ¥ FIAX9I0 AF)
AGT T @Y JOTAT Frael SR SR
.9 @R ATIR, ATIRAT Icd, I£9T < [agries
q.R @l YUl =T T GhR
9.3 HOUTA TRHRB! @l JUTAT, "MGHT TR @l FOTeAT, FEATAT @l JorTe,
q.%¥ foxi™, ARTq 9T ATLATIRT @l JUITEATR] AT AT T Hecd
Q.4 YSIRTA (Capital) T9T A (Revenue) @< FFA=Al AT
9.5 TAGd TXITESH! Mdh FREAR ;. GR=d, [G99ar, FRER fqeavo yri&TE

@S, GIATHAT Yaite T gidead el eqa<dl

Aqr A"

R.q  SETET AHEI qIT AETEEH! aN TR

.} @IAr AT (Charts of Accounts) TIT ITT& SFFATIA F=AAT Ul (RMIS)

3 AR A 6@, Aqed GREE 6y, fqeudr 3T Igeaddr g
0 TR a1 fafy

¥ g% feara faemm faazon o, 397 ¥ wEd

Y @ ATAEHT SfET AT AT IR T AR

& fafw=r smatues enfds qur faxirar gfqas ar FFawdl S Taedl, Jidded
TAR T fafd, TAT T FiTdad =l

R fafaa o ¥ gfqsr o

.5 MERTT d@rardd ¥ g9 d@mare

.8 AEASAE G, AT, aREr o@r qar T aEn

e faramer T d@ie it

39 o€l AT yaTe

3. ATfU® FRIEARE I T AGIhART =R

3.3 URMSE J@ied T GIATHT Jiaite

3. 9T ST WU qiade

3.4 TGRS fary faeaRugssr qamr

3% g faaror o q9r =g fgERer, area«ra (Balance Sheet), & YaTE
faaur, wug (Fund) 94ate faa=ur, Proactive Disclosure

3.9 faxirafaeey Liquidity Ratios, Profitability ratios, Activity Ratios, Leverage
Ratios, Productivity Ratios

35 W@rEd ANd ;T BE aREIdT Faead, @ae gaerad, e @ T
HATFH, =T Gl HaedTa
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s firen anrft d fofvee
TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses
3.2 o@ied FHESA (Accounting adjustments) - Accruals and Outstanding -
Prepaid Expenses - Reconciliation of Accounts — Adjustments

AGTHTT FE IATT TS

¥.q AGTHTHR] AT ATIITHAT HEA T IYTI]
¥R HUTT A@rHE (NAS)

¥.3 A9 faxirg qfqeed 719 (NFRS)

¥, ¥ FrRitad A<t gfqaas gurmedr (IFRS)

¥.Y 9T ArEslide &7 J@ri (NPSAS)

U (@) - (10
(R TLAXLHF T ¥ TEAXI0 %)

AGT JUTEATeRT &, ATTIF TIMAT I Jraae o

Y.Q oGl YOSl fatad &7 : A< J@ied, Saa<dad J@ied, dnTd @i,
ARRTAT @ik, R J@ieH

WX AT FOTEART A, 8T ¥ YHE FUEE

Y.3 ForeH AqY, (g, TR T Hecd

Y.¥ Fsie TSAT, FEFEdT T g

Y. H O [Og, TR JgT e

Y.% Qradeh [oad I (ATSiqe @, ATaele 3 T Jrasid 70

4.8 SUTTh! FTaSiAe @iRE Forretr

.5 JALENIT @l JUITell T TRUTHHE! STaedqrae JOrTedl

¥.} faxirar Ifagar- Aurerel d1F del IReRET ATRHT, @9 qa1 =i1d gie=raq
FEIAT AT

Y.90 & Rrem AT &5 fAfAde®l AT, @<, ITed, AE, doid dSiHT,

feepraT, gicdaed, faeor, ST qAT Hedichd Teaval Tael

G g AT FFA

%9 TETIIEAH qREY, g9, AR (g, IHR T #Hecd

%3 AT [T JOTA! T THqhT TR

.3 FEHA® @l IV, SFALATIA @l qeq0, qriaiees Tereror

%Y FEIH YFR, Y, Te9 waAre ¥ faxdi Sifew (Fiduciary Risk) =IfHe2om
qAT ATTIF FATTATAT G TR AT

%4 GIER GTHART ST GEIATRl A@TILINETT FTET

%% UEod YITR! A@TIIT Gldaed JuTell, Gladaaddl TRERTar a1 FeTe
forirar gama
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o fren sl 3 fafee
TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses
£ @RI TIT ATaeide Aare, ATHNS T TG (Social and

Public Audit) T |Tasiie d4aTs (Public Hearing)
S5 TS o@T TEEH (NSA 200, 210, 230, 240, 300, 320, 550 & 580)
%.% @ I UH, 09y

FENT T I AT g FAEE

©.q HE 1T AT s (ATHESH! U=, JUSATCHS IR T BT

9.3 W [T AT s fAtqdgeR! YR, Iid G, aaqrT Aaedr ¥
JTITTT IRFT TITH

9.3 THE RTer AT de [AfAdeY =T Haaees A=l qRawed ¥ qHY

9% HIHANIF [TATadeeHT UTSAIRAheseh! ART, AT TAT TSI AT

S.Y  ITEAIEARF] ICATGHAHT ATNT ATALTRH=AT TaT4ES, HES WAl ©d ATT Pl
eI

9§ HUTH [qaTadEqd qeAUEdhesdhl Icared, gaml qdr feshl  faara
FIIRAT AT AT FTATATT AT

9.9 qTEIEIheb] IATEH, HUSRU[ ¥ YR LI

8.5 QrASH IR ATAITHAT, I, WAAAT T IARRNIA

9. AR FTEATH! AR T braehl FEINT GTAART AaLAT

©.90 ST9& Rrenm AT s [dAfade gaeaas ot HaamEer

©.99 TH& Rrem ey des fdtade, FH=T Jar ¥d fatarasdr, 050

9.9 T TXHRET Rrer Aife, frear T ¥ MaHmEe avawr sl

9,93 Ifarary ffaer® TFaT UA, J04%

9.9% FTEAWE GXE UA, 053 T Tl @R [HIHTael, 0¥

ERIRES B |

o

5.9 QraSh fad TATATIAHT TSR T ATATCHbAT (Spiritualism)
5.3 FEWE HITRT FATHT Aicqehar

5.3 WSEMER T YLER A=

¥ AYNIHATH] ATIRU, AT T AATHEE
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s+ firen awnit @ fWfes
TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses

FEER AT TALAM JARMHE TUAET FrSTT

(Computer Skill Test Practical Examination Scheme)

for qUTy ferraraq v Sk T
Devanagari Typing Y AT Y fae
English Typing Y HF Y fae
FroTET A T Word processing R
(Computer Skill Test) 1| Presentation System KL
Electronic Spreadsheet NS {0 frre
Windows basic, Email and Internet q 3

Contents
Windows basic, Email and Internet:
Introduction to Graphical User Interface, Use & Update of Antivirus, Concept of virus, worm,
spam etc, Starting and shutting down Windows, Basic Windows elements - Desktop, Taskbar, My
Computer, Recycle Bin, etc., Concept of file, folder, menu, toolbar, Searching files and folders,
Internet browsing & searching the content in the web, Creating Email 1D, Using email and mail
client tools, Basic Network troubleshooting (checking network & internetconnectivity)

Word processing :

Creating, saving and opening documents, Typing in Devanagari and English, Copying, Moving,
Deleting and Formatting Text, Paragraph formatting (alignment, indentation, spacing etc.),
Creating lists with Bullets and Numbering, Creating and Manipulating Tables, Borders and
Shading, Creating Newspaper Style Documents Using Column, Security Techniques of
Document, Inserting header, footer, page number, Graphics, Pictures, Symbols, Page setting,
previewing and printing of documents, Mail merge

Presentation System :

Introduction to presentation application; Creating, Opening & Saving Slides; Formatting Slides,
Slide design, Inserting header & footer; Slide Show; Animation; Inserting Built-in picture,
Picture, Table, Chart, Graphs, and Organization Chartetc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,Worksheet,
Workbook and Workspace); Creating, Opening and Saving Work Book; Editing, Copying,
Moving, Deleting Cell Contents; Formatting Cells (Font, Border, Pattern, Alignment, Number,
Protection, Marginsand text wrap); Formatting Rows, Column and Sheets; Using Formula with
Relative and Absolute Cell Reference; Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE
etc.); Sorting and Filtering Data; Inserting Header and Footer; Page Setting, Previewing and
Printing
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TIER AT, @l qqT X qqg, Bt agH Gen/ Araiw TR T e TEgses

AN AT IFAWT Typing Skill Testepl ATRT FHELT:-

1. AT Typing Skill Test®! @TRT 940 Teagsal UIer Text &5+ ¥ 3810 A @R oi®

e A
973 913 i fA-E (Correct Words/Minute LERIEES
Y VT PH 9 9TeE 9 e 9mad kgD
Y AT |1 9T del T 0 Y T FH g 9] 9iq (e ava 0.40 ¥
9.y 91 9 AT g6l ¥ 90 HI FH g 958 Hid fHee arad 0.9y ¥HF
Q0 a1 &l 94T Fel T 9.4 W1 FHH g ek giq e araq 9.00 H®
qR.Y AT AT F=T el T U 9T FH G 968 Ui [Ave amad 9.34 ¥®
Y AT AT ART gl T 99U AT FH G 758 9iq 9 araq 9.40 P
Q9.% a7 &1 971 Fel ¥ 0 9=I FHH g 958 Yid fHe arad .94 e
R0 A1 9l AT FEl ¥ IR.Y AT FH F R id e A .00 &
Q.Y AT AT el T W, AT HH 9§ o7 9iq f9e amaq .} FF
Y AT |1 el 96l 9g e’ 9iq e e .40 ¥F

2.English Typing Skill Testsr @R 200 ezl TIar Textias s ¥ @I ATaR #F

T RS-
973 9Te3 i fA=E (Correct Words/Minute LERIEES
& W %A g =k giq fAde =muq kgD
& A1 |1 9T 961 ¥ % ARl FH g R gid e A 0.40 ¥®
R a7 &l 9T del ¥ 9% Wl FH g e Yiq (A amaa 0.9 ¥k
QR a1 Il AT Fel T 94 =T FH F 9=F 9iq e amd 9.00 H®
¥ T &1 9T 96l ¥ 95 =T FH g 9 9iq fHe amd 9.34 F
1s A1 & A= 961 ¥ 39 W=l FH g 9 gid fHae amad q.40 h
9 9T |l AT 96l T ¥ 9T FHH g 958 Yid fHAe arad .94 e
¥ AT |l 9T 961 ¥ 8 Wl FH g 9 9id fAee ama .00 ¥
R 3T VT 96l ¥ 30 AT FH g 18 9iq fHve smaq R.]Y HF
30 a1 91 A=l F¢l 9 9T 9iq e aId .40 ¥F

3. IS a1 TEAnTT Typing AT fEgU®r Text @8 A9 AEN A2 THN Text I e =rafes |

faguet IS a1 TEanTe TexXt A1 Iwitad T FHieH qerendigsd dAhar Textar

Punctuationargs =3TeerT ITgTHT e STeRHT AT TRA P | qeqe=nd ¥ FormulaydiT T 218

91e3 giaq faee(Correct words/minute)HaTias; |

Formula:
973 91e2 9fq fAve (Correct words/minute) = (Total words typed — Wrong words)

5
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